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Element name Definition Comment 

Object identification A unique identification for each 

object 

Title A name given to the object 

Publication date Date of first publishing 

Creators Name of person or organisation 

responsible for the production  

Participants Name of person or institution 

(organizations, companies, bands 

etc.) participating in the production. 

Role What person/institution does in 

object 

To be able to search out somebody as participant 

whether they speak, sing or dance we suggest that 

all roles belong to a role group. The role groups 

should be: Participant, Creator, Contributor, 

Production team and Portrayed We also suggest 

that we all use the same role list with local variations 

(P/Meta) 

Job function What person/institution does in 

reality 

Content Description Short description of the content 

Tags Uncontrolled key words Done by journalists or even audiences. Free terms 

Rights What are and who are the rights 

holders to the object or to parts of 

the objects 

It is also important that there will be link to contracts, 

agreements or information about who to contact to 

clear the rights 



Avid 
InterPlay 

”Raw text” and 
technical 
metadata 

What’s on 
(Plasma) 

Avid 
MAM 

(Metro) 
Fiorano (integration tool) 

Program  
makers  

Tilsu 
Production  planning 
and budgeting 
system 

Phase 1: 

Video editing 

Video file 

LLDS 
Search 

Inews 

Subject, contributors,  
copyright information 
etc. 

Program 
makers 

Subject, contributors, 
content description, 
copyright information 
etc. ”Archive candidate” 

Program 
makers 
(News) 

Phase 2: 

Archivists 

Documentation rules, 
instructions, quality 
control, training, 
feedback, additional 
cataloging, final check 
”archived” 

Phases 3 & 4: 

D-Center 

Audio and 
technical 
metadata 
from the 
digitization 
process 

Video 
file 

Phase 1: Production planning and technical metadata + video file automatically from IT systems 

Phase 2: Program makers create content metadata in Inews or METRO cataloging client 

Phases 3 & 4: Archivists do final-check, update documentation rules & manuals, give feedback and training 

Managing the media and metadata in Yle (case TV) 
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